Harrison County Community Foundation

Why are we asking for additional documentation in our Grant Application

and to reserve the HCCF Conference Room?

Several people have asked why we want an IRS Letter of Determination and Business Entity Report to reserve the HCCF Conference Room and why do we require Form 990 submitted with the Grant Application.  Our logic takes a little time to explain so please be patient as you read the following. 

One of the most-asked questions about our Grant Application was the requirement for the Statement of Financial Position and the Income and Expense Statement. As many smaller non-profits do not have formal audits performed, these were unfamiliar reports. With changes in Form 990 and ALL non-profits now required to file a version of the 990, HCCF decided to drop some previous financial disclosures and just ask for copies of the 990. More lengthy yes, but containing everything the HCCF board or staff might ask about an agency’s financial health and/or governance practices.

A few years ago, the Indiana Secretary of State stopped notifying "we" non-profits when our annual Business Entity Report was due. The HCCF staff began a mini-crusade to help remind our local non-profits about this easily over-looked report because their legal status could be interrupted if the reports are not filed each year.

The HCCF Grant Application has long required a list of the agency's Board of Directors (and their addresses). Requiring the state Business Entity Report (with board list attached) satisfies this requirement and also serves as another reminder for the annual state filing. 

Reservations and use of the HCCF Conference Room has become far more challenging than we ever imagined. During 2007, our first year in the building, 183 meetings were held in our Conference Room by 39 different non-profit groups. Now that the word is out, several more non-profit groups are asking to use the room. Beginning with the initial discussion to build, we very much wanted this building to serve many other non-profits; we just underestimated the interest and need.

There are groups whose favored monthly meeting time was already taken by another agency.  We’ve had complaints about groups meeting who are not "legal" non-profits. We have people upset because a group of four is meeting at the same time when their group of twenty needs a place to gather. To help illustrate the problem, you might be surprised to learn that HCCF committees must often meet in a staff office because "our" conference room is occupied!

In an attempt to provide fair access, to ensure groups using the room are "formalized" non-profits in good standing with the state and IRS, and establish some method for reservations other than a lottery system, we are asking for a copy of the IRS Letter of Determination, the Secretary of State Business Entity Report, and a signed Room Use Agreement before we make reservations. 

For the Grant Application or reserving the Conference Room, your organization should already have these documents we ask for and if not you may want to review the critical documents necessary to conduct business as a not-for-profit agency. 

If you have questions, comments, concerns, or any ideas for a more fair-to-all process, please give us a call at 738-6668.

